KARMA GODDFE 5SS

Event Planning g beston

Day-of Coordination Services:

0
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0
0‘0

FH:

Initial consultation

(nlimited Pl'xone conversations

Wa]b’clﬂrough at event site(s)

Mccting with client 1 week Prior to event to go over all final details

(_oordination of reheasrsal

Contacting/comcirming set~up/arriva] times and details with all vendors 2-3 weeks
Prior to event.

(Construction of detailed timeline for the clag, senc]ing it out to: vendors, site, and any
other keg Par’cicipating Par’cics

Freparing avendor and “‘ccy PcoP]c” contact sheet to distribute

UP to 8 hours service on event clag

5€t~UP of favors or any other items necessary for the event.

| iaison between client and vendors

Direction of Fami]g as to arrival/Photo times, details of scheduled events, clelegated
taslcs, etc.

(Coordinate with keg vendors to maintain time line

(_oordination of sPecia] events, i.e. toasts, specia! dances, etc.

(_oordination omcghcts to be collected or de!egatec] to ?ami]g member.

Collection of any Personal items at the end of the event and given to designated

PCI’SOH
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